CYIEBHBIN AEITAPTAMEHT ITPH BEPXOBHOM CY/IE
POCCHUUCKOU ®EJEPALINU

IMPUKA3
ot 11 cenTsiops 2017 r. Ne 168

OB YTBEPXKXJIEHUU ITOPAJKA
IHOJAYU MUPOBBIM CYIAbAM JOKYMEHTOB B QJIEKTPOHHOM BUJE,
B TOM YHUCJIE B ®OPME 2JIEKTPOHHOI'O JOKYMEHTA

B cootBercTBuM ¢ (penepanbubiMu 3akoHaMu OT 8§ sHBapst 1998 r. Ne 7-@3 "O CynebHom
nenapramente pu Bepxosanom Cype Poccutickoit @enepanuu’ u ot 23 utons 2016 r. Ne 220-03
"O BHECEHUM U3MEHEHU B OT/IE€IbHBIE 3aKOHO1ATENbHbIE aKkThl Poccuiickoil @enepaliu B 4aCTH
IPUMEHEHHUs 3JEKTPOHHBIX JOKYMEHTOB B JEATEIbHOCTH OpraHoB CyJaeOHOM BiacTH"
IIPUKA3bIBAIO:

1. VYrtBepauth mnpunaraemseiii llopsgok momadym MUPOBBIM CyIbSM JOKYMEHTOB B
AJIEKTPOHHOM BHJIE, B TOM YHCIIE B (DOpME DIIEKTPOHHOTO JOKYMEHTA.

2. Hauanpuukam ynpaBineHuii CyneOHoro aemapTameHTa B cyObekTax Poccuiickoit
@enepauny  AOBECTM  HACTOSIIMKA  MpPHKa3 A0 OpPraHOB  HMCIHOJHUTEIBHOM  BJIACTH
COOTBEeTCTBYMOIIEro cyobekTa Poccuiickoit denepannu, OCYHIECTBISIOMIUX OPraHU3aIMOHHOE
obecrieueHre MUPOBBIX CyJIeH, JIJIs HCIIOIh30BaHUS B paboTe.

3. YcTaHOBUTH, YTO B COOTBETCTBUM C 4acThio 4 cratbu 12 denepanbHOro 3akoHa OT 23
noHst 2016 1. Ne 220-®d3 "O BHeceHHMH H3MEHEHUN B OTHENBHBIE 3aKOHOJATEIbHBIE AKTHI
Poccniickoit @enepanyy B 4acTH IPUMEHEHUS JJIEKTPOHHBIX JOKYMEHTOB B JIESATEIBHOCTU
opraHoB cyneOHoi Biactu" monoxeHus llopsaka mogaud MHUPOBBIM CYAbSM JOKYMEHTOB B
AJIEKTPOHHOM BHUJIE, B TOM YHUCJIE B (OPME JIEKTPOHHOTO IOKYMEHTA, IPUMEHSIOTCS PU HATUYU U
TEXHUYECKOH BO3MOXKHOCTH.

4. KoHTponb 3a MHCIOJHEHMEM HACTOSILEro IpUKa3a BO3JIOXKUTh Ha 3aMECTHTENsS
['enepanbHoro nupekropa Cynebnoro nemaprameHTa npu BepxoBHom Cyne Poccuiickoit
Denepanyu, OCYIECTBIAOIIET0 KOOPAUHALUIO K KOHTPOJIIb AEATEIbHOCTH [ JTaBHOTO ynpaBieHus
OpraHU3alMOHHO-TIPABOBOI'0 00ECTIEYEeHUs AEATEIBHOCTH CY/IOB.

I'enepanbHbBIN AUPEKTOP
A.BI'YCEB
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YT1BEpxKacH

npukazoMm CynebHoro nqenapraMmeHTa
npu Bepxosaowm Cyne

Poccuiickoit @enepanuu

otT 11 centsa6ps 2017 r. Ne 168

MOPSIIOK
MOJIAYU MUPOBBIM CY/IbSIM JOKYMEHTOB B 2JJEKTPOHHOM BU/IE,
B TOM YHUCJIE B ®OPME DJIEKTPOHHOI'O JJOKYMEHTA

1. OBIIME ITOJIOXKEHUA

1.1. ITopsinok noia4u MUPOBBIM CYbSIM JJOKYMEHTOB B 3JIEKTPOHHOM BHUJE, B TOM YHUCIIE B
dbopme snekTpoHHOro nokymeHTta (manee - Ilopsmok momayu JOKyMEHTOB) pa3paboTaH B
COOTBETCTBUM C TOJOXKEHMAMU [pakIaHCKOro mpoleccyalbHOro Kkonaekca Pocculickon
Oenepannn (nanee tawke - [TIK PD), denepanpHoro 3akona ot 14.11.2002 Ne 137-d3 "O
BBEJICHUHM B JeicTBHE ['pakaaHCKOro mpoiieccyalbHOro Kojekca Poccuiickoit ®enepanmn',
Kogekca anMuHuCcTpaTuBHOTO cynonpon3BoacTBa Poccuiickoit @enepannu (aanee taxxe - KAC
P®), ®enepanbHoro 3akoHa ot 08.03.2015 Ne 22-®3 "O BBenenun B aeiictBue Kopekca
aJIMHUHHCTPATUBHOTO cyAornpousBoacTBa Poccuiickoit @enepanun", YTo10BHO-TPOIECCYATHHOTO
kozekca Poccuiickoit denepanuu (nanee takxke - YIIK PO), denepanbaoro 3akona ot 18.12.2001
No 177-®3 "O BBegeHMH B JEHCTBHE YTOJOBHO-IIPOLIECCYAIbHOTO Kojekca Poccuiickoit
Oenepanun"", dOenepanbHoro 3akoHa ot 23.06.2016 Ne 220-®3 "O BHeceHUM W3MEHEHUN B
OTJIebHBIE 3aKOHOIaTeNIbHbIE aKThl Poccuiickoit denepanuy B 4aCTU MPUMEHEHUS SJIEKTPOHHBIX
JIOKYMEHTOB B JICSITEILHOCTH OpraHoB cyaeOHou Biactu", denepansHoro 3akona ot 30.12.2021
Ne 440-d3 "O BHeceHHH W3MEHEHHUH B OTHEIbHBIE 3aKOHOIATENILHBIE aKThl POCCHICKOH
Oenepannn" (nanee - Genepanpublii 3akoH Ne 440-D3), GenepanbHoro 3akona ot 29.12.2022 No
610-®3 "O BHeceHMHM WU3MEHEHHH B YTOJOBHO-TIpOLIECCYalbHbIM Kojekc Poccuiickoit
Oenepannn” (nanee - Oenepanbubiii 3aKk0H Ne 610-D3), npeaycMaTpuBarOIIMUA BO3MOKHOCTh
[0Jauu JIOKyMEHTOB B 3JIEKTPOHHOM BHUJE, B TOM 4YHCJIE B (OpPME 3IEKTPOHHOIO JTOKYMEHTA,
MoCcpesIcTBOM (hesiepaibHOM TOCYIapCTBEHHON MH(POPMAIIMOHHON cucTembl "EnuHBIA mopTan
TOCYJapCTBEHHBIX M MYHHMLIMIANbHBIX yciuyr (QyHKuumil)" (mamee - exuHBIH mopTan
rOCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT) MO0 MH(GOPMALMOHHON CUCTEMBI, ONpeIeIeHHON
Cyneb6ubm nenapramentoM npu Bepxosaom Cyzae Poccuiickoit @enepannu.

(m. 1.1 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 15.01.2024 Ne 10)

1.2. B cootBerctBum ¢ yacthio 1.1 crateu 3 ['TIK P® (B penakuuu denepaabHOro 3aKkoHa
Ne 440-®3, Bcrynusmero B cuiny ¢ 01.01.2022) uckoBoe 3asBieHHE, 3asBJICHUE, Kanoba,
MIPE/ICTABJICHUE U WHBIE JJOKYMEHTHI MOTYT OBITh TIO/JAaHBI B CyJl Ha OyMa)KHOM HOCHUTEJIC UK B
AIIEKTPOHHOM BHUJIE, B TOM YHUCIE B (hOpME IEKTPOHHOTO JOKYMEHTA.

HckoBoe 3asBieHue, 3asdBlieHUE, Kano0a, MpeACTaBiIeHHEe U UHBbIE JOKYMEHTBI, KOTOpbIE
MOJAIOTCS MTOCPEICTBOM E€AMHOTO IMOpTalla TOCYAAPCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT JINOO
nH(pOPMaLlMOHHON cucTeMbl, onpeaeneHHol CyneOHbIM nenapramenToM nipu BepxoBHom Cyne
Poccuiickoit ®enepanuu, MOTryT OBITH MOJIMUCAHBI MPOCTOM AIIEKTPOHHOM MOJAMUCHIO B
COOTBETCTBUM C 3aKOHoAaTesnbcTBOM Poccuiickonn denepanuu U MOPSAIKOM, ONPENEISIEMbBIM
CynebubiM nenapramentoMm mpu BepxosHom Cyae Poccuiickoit @eneparuu, ecnu ['TIK PO He
YCTaHOBJEHO, YTO YyKa3aHHble JOKYMEHTBhl JOJKHBI OBITh TOJIUCAHBl  yCHUJICHHON
KBAJTHU(HUIUPOBAHHON 3JIEKTPOHHOH MOAMUCHIO.

B cootBercTBUU ¢ wacThio 2 ctathu 45, yacteio 1 cratem 123.3 KAC P® (B pemakiuun
®enepanbHoro 3axkoHa Ne 440-03, scrynusuiero B cuiy ¢ 01.01.2022) 3asBnenue, xanoda,
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MIPEJICTABICHUE U WHBIE JIOKYMEHTHI MOTYT OBITh TIOJIaHBI B CyJl HA OyMa)KHOM HOCHUTEJE WU B
3JIEKTPOHHOM BH/JIE, B TOM UHKCJE B (POpME 3IEKTPOHHOTO TOKYMEHTA.

3asBneHue, xanooa, npecTaBlIeHNe U UHBIE JOKYMEHTBI, KOTOPBIE TTOIAI0TCS TOCPEICTBOM
€MHOT0 MOPTaja rocy1apCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT JINOO0 HH(POPMAIIMOHHON CUCTEMBI,
onpenenennoii CyneOHbM nenapramenToMm 1pu BepxoBHom Cyame Poccuiickoit @eneparum,
MOTYT OBbITh MOANKUCAHBI TPOCTON 3JIEKTPOHHOI MOJMUCHI0 B COOTBETCTBUU € 3aKOHO1aTEIbCTBOM
Poccuiickoit ®enepaumu U nopsakoMm, ompexaenseMbiM CyneOHBIM —JIenapTaMeHTOM Npu
Bepxosnom Cyne Poccuiickoit @enepanun, eciii KAC P® He ycTaHOBJIEHO, YTO YKa3aHHBIE
JOKYMEHTBI JIOJDKHBI OBITh TOJIHMCAHBl YCUJICHHON KBAIM(UIIMPOBAHHOW 3JIEKTPOHHON
MOAMUCHIO.

B cootBercTBuu co crarbeit 474.1 VIIK P® (B penakiuu denepansHoro 3akona N 610-D3,
BcrynuBiero B cuiny ¢ 09.01.2023) xonaTaiicTBO, 3asBJICHHE, jkajlo0a WM MpECTaBICHUE, HE
COJIepIKalfe CBEACHUN, COCTaBISIONIMX OXpaHAeMyr0 (enepanbHbIM 3aKOHOM TalHy, IMPHU
HAJIMYUU TEXHUYECKOH BO3MOKHOCTH MOTYT OBITh MOJAHBI B CY[ B MOPSAIKE U CPOKHU, KOTOPHIE
ycraHoBieHsl YIIK P®, B ¢opmMe 3IEKTPOHHOTO TOKYMEHTa M IOJAMUCHIBAIOTCS JIUIIOM,
HANPABUBIIUM TaKOW TOKYMEHT, YCUJICHHON KBATU(DUIIMPOBAHHON IEKTPOHHOU MOANUCHIO, €CITU
VIIK P® ne ycranoBneHo wHoe. XOJaTaWCTBO, 3asBIIEHUE, Kajo0a WM TpEJCTaBlIeHUE, HE
coJieprKalllie CBEICHUN, COCTABISAIONINX OXpaHIeMyto (eaepaabHbIM 3aKOHOM TalHY, MOJAI0TCS
MOCPEJICTBOM  €IMHOTO TOpTaja TOCYAAPCTBEHHBIX W MYHUIMMNAIBHBIX  yCIyr JOo
nH(pOPMaLMOHHON cucTeMbl, onpeaeneHHoi CyaeOHbIM nenaprameHToM mpu BepxosHom Cyne
Poccuiickoit @eneparin. MaTepuaiisl, MIPHUIOKEHHBIE K TAKUM XOaTaliCTBY, 3aABICHHIO, )Kan00e
WM TIPEJICTABIICHHUIO, TAKXKE ITOAAIOTCS B SJIEKTPOHHOM BHUJIE, B TOM UKCIe B POpME JIEKTPOHHOTO
JOKYMEHTa, W 3aBEpSAIOTCS  JUIOM, HAMpaBUBIIUM TakKue JOKYMEHTBHI, YCHJICHHOM
KBaJTM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOANHUCHIO.

XoparaiicTBO 00 O3HAKOMJIEHHH C MaTepuajaMH YTrOJOBHOTO e, O MOJYYEHUH KOIUii
MPOLECCYaTbHBIX JOKYMEHTOB, ITOJIy4Y€HUH HH(OpMAaIlUU B COOTBETCTBUHU € MyHKTOM 21.1 wactu
BTopoit crathi 42 YIIK P®, nnpopmannu 06 yqactuu B cyAeOHBIX 3acelaHUSIX, B TOM YHCIE C
HCIIOJIb30BAaHUEM CHCTEM BHUJECO-KOH(EPEHII-CBS3U, TPAKIAHCKUN HCK, HE cojepx aiiui
XOoJlaTalicTBa O TMPHUHATHUM Mep IO O00eCHeueHUI0 BO3MEUICHUs Bpela, HPUUYUHEHHOTO
IpECTyIUIEHuEM, JTHM00 BO3MOXKHOW KOH(UCKAIMM HMYILECTBA, I0JaBaeMble TIpaKIaHAMU
IOCPEJCTBOM  €IMHOTO IopTaja TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yCIOyr JHOO
MH(pOpPMallMOHHON cucTeMbl, onpeaeneHHol CyneOHbIM nenapramenToM nipu BepxoBHom Cyne
Poccuiickoit denepanuu, MOryT OBbITh HOJNMCAaHBl MPOCTOM SIEKTPOHHOH MOJINKMCHIO B
COOTBETCTBUM C 3aKOHoAATesnbcTBOM Poccuiickonn denepanuu U MOPSAIKOM, ONPENEISIEMBIM
Cynebubm nenapramenToM npu BepxoBnom Cyne Poccuiickoit @enepaunu, ecnu YIIK PO ne
YCTAaHOBJEHO, YTO YyKa3aHHble JOKYMEHThl JOJDKHBI OBITh TOJNUCAHBl  yCHUJIEHHOMN
KB (HULIUPOBAHHON 3JIEKTPOHHOH MOAIMUCHIO.

(m. 1.2 B pen. Ilpukasa Cynednoro nenapramenrta npu Bepxosnom Cyzae P® ot 15.01.2024 N 10)

1.3. Ilonoxenus I'TIK PO, KAC P®, VIIK PO, npenycmaTtpuparomue nojadyy MUPOBBIM
CyIbsSM JOKYMEHTOB B 3JIEKTPOHHOM BH[E, B TOM 4YHCIE€ B (OpME 3JIEKTPOHHOTO JTOKYMEHTA,
peanu3yroTcs MyTeM NpUMeHeHus HacTosAero [lopsaka nogaun 1OKyMeHTOB.

[Togaua 3ampocoB, TpeMTOKEHHH, 3asBICHUN WU JXKalod B CyJ B COOTBETCTBUHU C
denepanpabIME 3ak0oHaME 0T 22.12.2008 N 262-D3 "O06 obecnieueHnn gocTymna K ”HPOPMAIIUHU O
nesTenbHOCTH cyaoB B Poccuiickoit ®enepanuu”, ot 02.05.2006 N 59-®3 "O mnopsake
paccMoTpenus oopamennit rpaxkaan Poccuiickoit @enepamun” [Mopsiakom mogadu T0KYMEHTOB
HE PeryupyeTcs.

[Tonaya TOKYMEHTOB B 3JIEKTPOHHOM BHJIE, KOTOPHIE CO/EPKAT CBEICHHUS, COCTABIISIONINE
roCy/1apCTBEHHYIO TaliHy, [lopsakoM nmogaun JOKYMEHTOB HE PETYJINPYETCS.
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[lomaya  JOKYMEHTOB B  QJIGKTDOHHOM BHJE C  HCIOJB30BAaHHEM  CHUCTEMBI
MEXBEJIOMCTBEHHOTO  JJICKTPOHHOTO  JOoKymMeHTooOopota (MOBJO)  mpormeccyaibHbIM
3aKOHOJIATEILCTBOM HE MPEIyCMaTPUBACTCS.

[lomaya JOKYMEHTOB B DSJEKTPOHHOM BHJIE IOCPEICTBOM CHCTEM DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa yYaCTHHUKOB CyJeOHOro mpolecca C HCIOJIb30BAaHHEM EIUHONH CHUCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumojeicTBust [lopsikoM mojgaun [TOKYMEHTOB He
peryiupyercs.

(m. 1.3 B pen. Ilpukaza Cyne6Horo nemapramenta rpu Bepxosaom Cyzae P® ot 15.01.2024 N 10)

1.4. B nemsax peanuzaunuu Hactosiero llopsaka mogaun AOKYMEHTOB HCHOJIB3YHOTCS
CIIEYIOLINE OCHOBHBIC IIOHATHS:

CyI - MUPOBOU CY/bs, SIBISIOUIUICS CyIbel o0Imel ropucaukinu cyorekra Poccuiickoit
@enepalli ¥ OCYILECTBISIOUINI CBOIO JAESITEIBHOCTh B Ipefesax CyAeOHOro pailoHa Ha
COOTBETCTBYIOILIEM CY/IEOHOM Y4acCTKE;

oOpameHue B Cyd - JOKYMEHT, CO3JaHHBIH B COOTBETCTBHH C IPOIECCYTbHBIM
3aKOHOJATEIbCTBOM, HAIMpPaBJICHHBIM B Cya (Hampumep, HMCKOBOE 3asiBICHHE, XOJaTaiCTBO,
3asBJICHHE O BEIHECEHHUH CY1€0HOTO ITPHKa3a, )Kano0a, aneJuIsIuOHHAs )Kano0a U peIcTaBlIeHHe,
KacCallMOHHBIE jKaj100a U MpeICcTaBlIeHHE);

JOKYMEHT B DJJICKTPOHHOM BHJE - OJJICKTPOHHBIA JTOKYMEHT (JIOKyMEHT B Qopme
9JIEKTPOHHOTO JOKYMEHTa) WJIM OJIIEKTPOHHBI 00pa3 [doKyMeHTa (JIOKyMeHT B ¢opme
AIIEKTPOHHOTO 00pa3a JOKyMEHTa);

JIEKTPOHHBIA JOKYMEHT - JIOKYMEHT, CO3/aHHBIH B JJEKTPOHHOH Qopme Oe3
IPEBapUTEILHOIO JOKYMEHTUPOBaHUS Ha OyMa)KHOM HOCHUTEJIE, MOJAMNUCAHHBIM 3JIEKTPOHHOM
IIOANNCBIO B COOTBETCTBUH € 3aKOHOATENbCTBOM Pocculickon denepanuu;

JIEKTPOHHBIA 00pa3 JOKyMeHTa (3JEKTPOHHAs KOMHUS JOKYMEHTa, M3rOTOBJIEHHOIO Ha
OyMa)XHOM HOCHUTENE) - TepeBeA€HHas B JJIEKTPOHHYIO (OpMy C TOMOIIBIO CPEICTB
CKaHUPOBAHMS KOIUS JOKYMEHTAa, M3TOTOBJICHHON0 Ha OyMa)XHOM HOCHUTEINe, 3aBEpeHHas B
coorBercTBUM ¢ llopsAnkoM momaum JOKYMEHTOB IPOCTOM SJIEKTPOHHOM IOANMCBHIO WIIN
YCUJIEHHOM KBaJTM(UIIMPOBAHHON 3JIEKTPOHHOH MOAIHUCHIO;

ANIEKTPOHHAs] MOJNUCh - HH(OpMalMs B 3JIEKTPOHHOM ¢dopMe, MNPUCOEAUHEHHAs K
HOJNKMCHIBAEMOMY  (3aBepsieMOMY) DJIEKTPOHHOMY JIOKYMEHTY (JIE€KTPOHHOMY  00pasy
JIOKYMEHTA) WJIX UHBIM 00pa3oM CBsI3aHHAs C HUM U TO3BOJISIONIAS MACHTU(ULIMPOBATH JIUIO,
noJnucaBliee (3aBepuBIIee) ICKTPOHHBIN TOKYMEHT (3J1eKTPOHHBIN 00pa3 10KyMEHTa);

KJII04 BHGKTpOHHOﬁ oAU CH - YHUKaJIbHaA IOCICI0BATCIBHOCTD CHMBOJIOB,
npe€aHasHauYCHHaA IJid CO3JaHuA BJIGKTpOHHOfI IOJINCH,

MpocTass JJEKTPOHHAs MOANMCH - DJJIEKTPOHHAA IMOJIHUCH, KOTOpas IOCPEACTBOM
WCIIOJIb30BAaHUS KOJOB, TApojiel WM WHBIX CPEJACTB TOATBEpX)AacT (akT QopMupoBaHUs
AJIEKTPOHHOW MOJINKMCH ONPEACIICHHBIM JHULIOM. B kadecTBe KirOoya MPOCTOM BJIEKTPOHHOU
MOMKCH UCTIONB3YeTCs MMOATBEPKICHHAs YUeTHas 3anmuch ¢puzndeckoro auina ECUA;

yCWIIEHHAsT KBaTM(UIIMPOBAHHAS OJIICKTPOHHAs TMOJINKCH - DJICKTPOHHAs IOJIIKCH,
COOTBETCTBYIOIIAs IMpH3HAKaM, YKa3aHHbIM B udactu 4 cratbu 5 DemepaiabHOr0 3aKoHa OT
06.04.2011 N 63-®@3 "O06 snekTpoHHOI IoaNHCH";

KBaJIM(HUIMPOBAHHBIN CePTUPHUKAT KIF0Ua MPOBEPKHU AIIEKTPOHHOM MOJNKCH - CepTU(UKAT
KJIF0Ya TMPOBEPKH AJIEKTPOHHOW MOJMUCH, COOTBETCTBYIOIIUN TpeOOBAHUSIM, YCTaHOBJIEHHBIM
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3akOHOM 00 D3JEKTPOHHOM MOMNUCH U WHBIMH TPUHUMAEMBIMH B COOTBETCTBHH C HHM
HOPMAaTUBHBIMM ITPABOBBIMH aKTAMH, CO3/JaHHBIM aKKPEIUTOBAHHBIM yIOCTOBEPSIOIUM LIEHTPOM
a0 QenepandbHBIM OpPraHOM HCIOJHUTENBHOW BIACTH, YIMOJHOMOYEHHBIM B  cdepe
UCIIOJIb30BAaHUSl 3JIEKTPOHHOW NOJNMCH, U SBISAIOLIMICA B CBS3M C 3TUM OQUIHAIBHBIM
JIOKYMEHTOM;

ECUA - denepanbHas rocymapcrBeHHas uwH(opmarmoHHas cucrema "Enmnas cuctema
UACHTUPUKAIMYA ¥ ayTeHTH(UKAauu B MHPpACTpyKType, obecneunBaromeid nHGpOpMamoHHo-
TEXHOJIOTUYECKOE  B3aUMOJACHCTBUE  WH(MOPMAIMOHHBIX  CHUCTEM,  HCIIOJIb3YyEeMBIX s
NPEOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT B AJIEKTPOHHON (hopme";

EII'Y, enunbplii mopTajd TOCYAApCTBEHHBIX M MYHHIMNAIBHBIX YCIyr - (denepanpHas
rocymapcTBeHHas uHGOpManMoHHas cucrema "EXMHBIN TOpTal TrOCYHapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (DyHKIMiN)";

nHpOpMaIMOHHAs cucTeMa - ['ocyaapcTBeHHas: aBTOMAaTU3UpOBaHHas cuctema Poccuiickoit
Oenepaunn "[lpaBocynue" (manee - 'AC "IIpaBocynue" wiM COOTBETCTBYIOIIAS IMOJCUCTEMA
I'AC "IIpaBocyaue");

JUYHBIA KaOMHET - HMH(OPMALMOHHBIM pecypc, pa3sMEIIEHHbII Ha €IUHOM IopTale
rOCYJapCTBEHHbIX W  MYHHUIMNAIbHBIX ycIyr Ju00 B  HH(GOPMAIMOHHOW CHCTEME,
IpeJHA3HAYCHHBIN U pealu3auuy y4acTHUKaMH CyJeOHOro mpouecca npaB U 00sI3aHHOCTEH,
IIPElyCMOTPEHHBIX IPOLECCYAIIBHBIM 3aKOHOAATEIBLCTBOM, B TOM YHCJIE IIpaBa Ha MOJady B CyJ
JIOKYMEHTOB B JJIEKTPOHHOM BH/JIE;

JIMo, NoAaromIee JO0KYMCHTBI B CY[ - 3asBUTCIIb UJIN €TO ITPEACTABUTCIIb, l'IOI[aIOI_HI/Iﬁ B CyH
JAOKYMCHTEI B 3JICKTPOHHOM BUAC, ITOJIB30BATCIIb JIMYHOT'O Ka6I/IH€Ta;

[I0JIb30BaTENb JMYHOIO KaOuHeTa (Mosb30BaTelb) - (U3UYECKOE JIMLO, B TOM 4YHCIE
IPEeCTaBUTEINb IOPUANYECKOr0 JIMIIA, HA Yb€ UMS CO3J1aH JIMYHBIN KaOMHET B LENAX pealu3aliu
IpaB U 00s13aHHOCTEHN, YCTAaHOBJIEHHBIX MPOIECCYaIbHBIM 3aKOHO/1aTEIbCTBOM.

(1. 1.4 B pen. [Ipukaza CyneOHoro nenapramenta npu BepxoBaom Cyne P® ot 15.01.2024 N 10)

2. YCJIOBHUS TOJAYU JOKYMEHTOB B QJIEKTPOHHOM BUJIE
2.1. JInunblii KaOUHET

2.1.1. JIokyMeHTHI B 3JIEKTPOHHOM BHJI€ TIOJAIOTCS Yepe3 JIMYHbIN KaOMHET MoJb30BaTels,
CO3JIaHHBIN B Mojyle "DJIEKTPOHHOE MpaBocyaue" nporpamMmuoro uznenus "Mureprer-nopran"
'AC "TIpaBocymme" (Www.ej.sudrf.ru) B wuHGOPMALMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
"UnTepuer" (nanee - nuunbiii kabunet ['AC "IIpaBocyaue"), nu0o yepes auunbiil kabunet EIITY.

JUia nojauM B CyJ JOKYMEHTOB B JJIEKTPOHHOM BHJE B CEKTOpPax I0JIb30BATEIBCKOTO
COTPOBOXKACHHUSI MHOTOQYHKIIMOHAJIBHBIX LIEHTPOB IMPEIOCTABIEHUSI TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT, O00ECIEeYMBAIOIINX BBHIMOJHEHHE (YHKIMUNA 1O KOHCYJIbTAllMOHHOW M
OpraHU3aI[MOHHO-TEXHUYECKON MOJJepKKEe 3asBUTENEH, MOXKET ObITh oOecreueH OecIiaTHbIN
noctyn 3assureneit kK 'AC "[IpaBocynue" u nuHGOpMHUPOBAHUE O MOPSAAKE TOCTYNA K YKa3aHHOM
ABTOMAaTU3UPOBAHHON CHUCTEME.

(. 2.1.1 B pen. IIpuxaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 15.01.2024 N
10)

2.1.2. JInuneiii kabuner EIII'Y co3gaercs Ha (u3MUECKOE JMIIO, KOTOPHIM MOJAOTCS
JIOKYMEHTBI B JJIEKTPOHHOM BHUJE B CYJ; IIPU IOAAY€ JOKYMEHTOB IIPEACTaBUTEIEM JIUYHBIN
KaOMHET co3/1aeTcsl Ha UM IpeacTaBuTeNs. Yepe3 THUHbI KaOUHET MPE/ICTaBUTEINS MOTYT ObITh
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noaaHbl JOKYMCHTBI B OTHOILICHWU OJHOI'0 U Ooiee OpCACTaBIACMBIX UM (bmnqecm/lx u (I/IJII/I)
IOPUINYCCKUX JIUII.

JInunsit kabunet ['AC "[IpaBocynue" coznaercs Ha pU3HMUECKOE U0, KOTOPBIM MOAIOTCS
JOKYMEHTbl B 3JIGKTPOHHOM BHJE B Cy[, JIMOO Ha MpPEICTABUTEN HOPUAMYECKOrO JIUIIA,
WHIUBUAYAJIBHOIO MNPCANPUHHUMATCIIA; IIPU IIOoAa4Y€C JOKYMCHTOB IMPCACTAaBHUTCICM JIMYHBIA
KaOMHET co3/1aeTcs Ha UMsl npeacTaBuTess. Uepes IMYHbIN KaOUHET MpeICTaBUTENs MOTYT OBITh
NOJaHbI JJOKYMEHTHI B OTHOILIEHHH OJHOTO U 0ojiee MPeACTaBIsIeMbIX UM (U3NYECKUX H (WIIN)
IOPUINYECKUX JIHII.

JInuHbIi KaOWHET CO37aeTCsl B aBTOMATUYECKOM PEXHME MyTEM MOATBEPXKACHHUS JTHUHBIX
JAHHBIX (PU3UYECKOTO JIUIIA, B TOM YHUCIIe ero (JaMUINU, UMEHH U OTYECTBA (IIPU HAIUYHH).
(mm. 2.1.2 B pen. Ilpukaza CynebHoro nenapramenrta npu Bepxosaom Cyne P® ot 15.01.2024 N
10)

2.1.3. Jloctyn k nuYHOMY KaOWHETY OCYIIECTBISIETCS MOCPEICTBOM HUACHTU(DHUKAIMH U
ayTeHTU(UKAIIMKA TI0JIH30BATENsl C WCIOJIb30BAaHUEM TOJTBEPXKICHHOW YYETHOH 3aIlicu
¢uznueckoro nuna ECHA, B TOM uucie NPUCOEIMHEHHOW K OpraHu3alid B KadyecTBe
MIPEACTaBUTEIS.

(mm. 2.1.3 B pen. Ilpukaza CyneGnoro nenapramenta npu Bepxosaom Cyne PO ot 15.01.2024 N
10)

2.1.4. JIokyMeHTBI B DJIEKTPOHHOM BHJI€ MOTYT OBITh MOAaHBI B (hOpMe SIEKTPOHHOTO
JOKYMEHTa, TOJIMCAHHOTO 3JIEKTPOHHOW IOAMUCHI0 B COOTBETCTBUMH C 3aKOHOAATEIHCTBOM
Poccuiickoii @eneparuu, uian B GopMme dIEKTPOHHOTO 00paza JOKyMEHTa.

(mm. 2.1.4 B pen. Ilpukaza CyneOnoro nenapramenta npu Bepxosaom Cyne P® ot 15.01.2024 N
10)

2.2. TpeGoBaHus K 3JIEKTPOHHBIM 00pa3aM IOKYMEHTOB

2.2.1. 9HeKTpOHHBII>'I 06pa3 JAOKYMCHTA CO34acTCA C TIOMOIIBIO CPEACTB CKAHUPOBAHUA.

CkanupoBaHue JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE JOJKHO MPOU3BOAUTHCS B MacIiTade
1:1 B uepHO-6emom mubo cepom 1Bete (kadectBo 200 - 300 Touek Ha Ar0IM), 0OeCTIeYNBAIOIIEM
COXpaHEHHUE BCEX PEKBU3UTOB U AyTEHTUYHBIX MPU3HAKOB MOITTMHHOCTH, @ UMEHHO: rpaduyecKoi
MOJMKUCH JIMIIA, TIeYaTH U YIJIOBOTO IITammna OnaHka (MpH HAIWYUH), CKAHUPOBAHHE B PEKUME
MOJIHOW IIBETOTEPEayl OCYIIECTBIISETCS MPU HATWYUU B JIOKYMEHTE IBETHBIX TpadUyecKux
M300paxKeHuit MO0 IIBETHOT'O TEKCTA, €CIIU 3TO UMEET 3HaYSHHE JIJIsl PACCMOTPEHHS Jiea.

2.2.2. @ailn »neKTpoHHOro oOpa3za JOKyMeHTa JoJbkeH ObiTh B ¢opmate PDF
(pexoMeHayeTCs CO3/1aBaTh AJIEKTPOHHBIH 00pa3 JOKyMEHTa C BO3MOXKHOCTHIO KOIIMPOBaHUS
TEKCTa).

®daitpl JOKYMEHTOB (MaTEPHANIOB), IPHIIATAEMBIX K OOpaIIEHUIO B CY/I, TPEICTABIISIFOTCS B
dopmate PDF, ecnu nHOE He yka3aHo B HacToseM [lopsake mogaun JOKYMEHTOB.
(a63arn BBeneH [Ipukazom CynebHoro aenapramenTa npu BepxoBaom Cyne P® ot 15.01.2024 N
10)

Pa3mep ¢aiina snexkTpoHHOro odpasa He HoiKeH npebimars 30 MO.

2.2.3. Kaxaplii OTHENbHBIN JTOKYMEHT JOJDKEH OBITh TPEACTABICH B BHUJAE OTACIBHOTO
¢aitna. HaumenoBanue (aiina JOMKHO MO3BOJSITh MACHTU(DUIIMPOBATH TOKYMEHT M KOJTHYECTBO
JUCTOB B JJIOKyMeHTe (HampuMep: uckopoe 3asiaeHue ot 01082017 31.pdf).
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2.2.4. ®aiinpl 1 JaHHBIC, COJIEPIKAIINECS B HUX, TOJKHBI OBITh JJOCTYITHBIMH JIJIs1 pa0OTHI, HE
JIOJOKHBI OBITh 3allUIICHBI OT KOIMWPOBAHMS M TE€YaTH JJIGKTPOHHOTO 00pasza, HEe JOJIKHBI
COJIePKaTh UHTCPAKTUBHBIC M MYJIbTUMEIUNHBIC DJIEMEHTHI WM BHEIPEHHBIE CIICHAPUU.

2.2.5. DneKkTpoHHBIN 00pa3 JOKYMEHTa 3aBepseTCcs B COOTBETCTBUU ¢ [lopsakoM momayum
JOKYMEHTOB TPOCTOM 3JEKTPOHHOW TMOANUCHIO WM YCHWJICHHOW KBaTU(UIIMPOBAHHON
3JIEKTPOHHOU MOIUCHIO.

2.2.6. Ilogaua obOparieHus B cyq B (hoopMe IEKTPOHHOTO 00pa3a TOKYMEHTa, 3aBEPEHHOTO
MPOCTOM  DJIGKTPOHHOW TMOJIMUCHIO WM YCHWJICHHOW KBATM(PHUIIMPOBAHHOW AJICKTPOHHOU
HOJIKCHIO, JOMYCKAaeTCsl HEe TOJBKO M3 JMYHOTO KaOWHEeTa, MPHUHAISKAIIETO JIMIY, KOTOpOoe
YKa3aHO B TEKCTE JOKyMEHTa Kak JIMIO, €ro MOJAMUCABIIee, HO U U3 JUYHOTO KaOWHETa JIMIIA,
YIIOJTHOMOYEHHOTO Ha IM01auy JOKYMEHTa (TPeACTaBUTEs).

Ecoim B kavectBe 3asBuTened (Jidi, TomarImmx oOpamieHue B cyd) W (WIH) HX
IpeJICTaBUTeNIeld BBICTYHAIOT IMpOIlecCyalibHble COYYaCTHUKHM (COUCTIBI, COOTBETUMKH), JIUIIA,
3asBISIIONINE COBMECTHOE X0/IaTalCTBO (Hampumep, 00 YTBEPKIACHIUH MUPOBOTO COTJIAIIEHUs, 00
OTJIOKEHUU CyIeOHOro 3aceqaHusi, 0 MPUOCTAHOBIECHUHU IMPOU3BOJCTBA IO JENy), TO IMojaaya
TaKOro 00paIeHus B Cy/ B (opMe AIEKTPOHHOTO 00pa3a JOKYMEHTa MOKET OBITh OCYIIIECTBIICHA
OJIHMM U3 yKa3aHHBIX JIMI. B 3TOM ciyuyae mojaBaTh Takoe oOpaiieHue B Cy/ OTIAEIbHO KaXKIOMY
U3 YKa3aHHBIX JIMI] U3 CBOETO JIMYHOTO KabuHeTa (KaOWHeTa IpeICTaBUTEeNs) He TpeOyeTcs.

Ecnu B kadectBe 3asBUTENe (ML, MOAAIOIIMX oOpamieHue B cya) U (WIK) HUX
MPEJICTaBUTENICH BBICTYIAIOT JIUIA, OOpaTHBIIMECS B CYJ C UCKOBBIM 3asBIICHUEM, ITOJIAHHBIM B
3alUTY MPaB U 3aKOHHBIX MHTEPECOB rpymnibl juil (ctateu 244.20, 244.21 T'TIK P®), To mogaua
TaKoOTo O0OpaIeHus B Cy B (hOpMe JIEKTPOHHOTO 00pa3a TIOKyMEHTa MOXKET ObITh OCYIIIECTBIICHA
OJIHUM M3 JIUI, KOTOPOMY MOPYYEHO BEACHHE COOTBETCTBYIOIIETO JIeNia B UHTEpecax rPyIIIbl JIULI.
(mm. 2.2.6 BBeaeH Ilpukazom CyneOHoro nenapramenta npu BepxoBaom Cyne P® ot 15.01.2024
N 10)

2.3. TpeOoBaHHA K 2JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DnexTpOHHBIM [OKYMEHT HW3HAuYaldbHO CO3JAaeTCid B DJIEKTPOHHOU ¢opme 6e3
MIPEABAPUTEIILHOTO IOKYMEHTUPOBAHUS HA OyMaKHOM HOCHUTEIE.

2.3.2. @aiin obpameHuss B cya JobkeH ObiTh B ¢opmare PDF ¢ BO3MOXHOCTBIO
KOITMPOBAHUs TEKCTA.

®aiiapl TOKYMEHTOB (MaTepHaJIOB), IPUJIAraeMbIX K OOpAILIEHUSM B CY/l, IPEICTABISIOTCS B
ToM ¢opmare, B KOTOPOM OHHU TMOAINUCAHBI IEKTPOHHOW mnoamnuckio. [Ipu 3Tom aiinsl
MaTepuaioB U (WIKM) JOKYMEHTOB, MpuiaraeMelx K oOOpalleHusIM B CyI, MOTYT OBITb
IpeCTaBJICHbI B CIEAYIONUX (hopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - muf JOKyMEHTOB C TEKCTOBBIM
CoJIepiKaHuEeM;

2) PDF, JPEG (JPG), PNG, TIFF - mist 10OKyMEHTOB ¢ rpadU4eCcKuM COAEPKAHUEM.
Pa3mep oaiina anekTpoHHOr0 JOKYMEHTa He JToJIkeH npesbimaTts 30 MO.

2.3.3. Kaxnaplil OTAeNbHBIA JTOKYMEHT JOOJDKEH OBITh MPEACTaBI€H B BHJE OTIEIBHOTO
¢aitna. HanmenoBanue ¢aiina JOIKHO MO3BOJIATh MACHTU(OULIUPOBATH TOKYMEHT M KOJIHUYECTBO
JHMCTOB B JOKYMeHTe (Harpumep: uckoBoe 3assierue ot 01082017 3i.pdf).

2.3.4. ®aiinsl U TaHHBIE, COIEPKAIINECS B HUX, IOJDKHBI OBITh IOCTYITHBIMU JIJIs paOOTHI, HE
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JOJIXKHBI OBITH 3alIUIICHBI OT KOIMMPOBAHUA U NICYATH, HC JOJDKHBI COACPIKATH NHTCPAKTHBHBIC U
MyanHMeI[HﬁHBIe OJIEMCHTEI NJIKM BHCAPCHHBIC CLICHAPUH.

2.3.5. Obpamienne B cya B (hopMe IJIEKTPOHHOTO JOKYMEHTA JOJKHO OBITH MOJIHCAHO
YCHUJICHHOH KBaTH(DUIIUPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO.

[Topsiok moaun TOKYMEHTOB HE IMpeaycMaTpruBaeT BO3MOXKHOCTH TOJa4Hd OOpaIicHus B
cynl B ¢dopMe 3JIEKTPOHHOIO JOKYMEHTA, MOANHMCAHHOTO YCWJICHHON HEKBaIU()HUIMPOBAHHON
ANEKTPOHHOU MOIHUCHIO.

YcunenHas KBanupuIMpOBaHHAS 3JIEKTPOHHAs MOANUCH, KOTOPOH MOANKCAaHO oOpallieHue
B CYJ, JO/DKHA cooTBeTcTBOBaTh (hopmaty PKCS#7 (oTcoennHeHHas! 3JIEKTPOHHAS MOJINCH) U
COJICPIKATHCS B OTIICITBHOM (haiiie.

[Tpu noanucanuu 0OPAICHHS B CYT HECKOJIBKUMH JTUIIAMH YCHUJICHHAS KBATH(UITUPOBAHHAS
QJIEKTPOHHAS TOMNKCH KAXKIIOTO JIWIA, MOIMUCHIBAIOIICTO JOKYMEHT, HOJDKHA COAEPKAThCS B
OTJICTILHOM (haiie.

HOp?II[OK nmogadyv JOKYMCHTOB HC IPCAYyCMAaTpUBACT BO3MOKHOCTHU IMOAAYH BJICKTPOHHBIX
JOKYMEHTOB, [TOJITMCAHHBIX PHCOCAMHEHHBIMHU 3JIE€KTPOHHBIMHU TTOATUCSIMHU.
(mm. 2.3.5 B pen. Ilpukaza CynebOnoro nenapramenrta npu Bepxosaom Cyne P® ot 15.01.2024 N
10)

2.3.6. ObOpanieane B cya B (hopMe IJIEKTPOHHOTO JOKYMEHTAa JOJDKHO OBITH IMOJIIHCAHO
YCWICHHOM KBaTU(UIIMPOBAHHON SJEKTPOHHOM MOAMKCHIO JIMIA, KOTOPOE YKa3aHO B TEKCTE
3JIEKTPOHHOIO IOKYMEHTa KakK JIMI0, €ro MOJIUCaBIIEE.

He A0IMYCKACTCA TMPEACTABJICHHUE B CyJd OJCKTPOHHBIX AJOKYMCHTOB, MOANMCAHHBIX
BHGKTpOHHOﬁ MOAMHUCHIO JIMIa, KOTOPOC HE YKA3aHO B TCKCTE 3JICKTPOHHOI'O JOKYMCHTA KakK JIUIIO,
€ro nmoAnucaBuIce.

Ooparenue B ¢y B popMe MEKTPOHHOTO JJOKYMEHTA MOXKET ObITh MOANNCAHO YCUIEHHON
KBaJIM(DULIMPOBAHHOM 3JIEKTPOHHON MOAMNKCHIO KaK JIUIA, SIBISIOLIETOCs M10JIb30BaTENEM JIUYHOTO
KaOMHeTa, TaK M JIUIA, KOTOPOE He SIBJISETCS MOJIb30BATEIEM JIMYHOIO KaOMHETa, U3 KOTOPOro
OCYILECTBIISIETCS [T0/1a4a OOPALEHUS B CY/.

(mm. 2.3.6 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 15.01.2024 N
10)

2.3.7. Tlogaua oOparieHuss B ¢yl B (OpMe 3JIEKTPOHHOTO JIOKYMEHTA, IOJAMUCAHHOTO
YCUJIEHHOM KBaMM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIMKCHIO, TOMYCKAETCSl HE TOJIBKO M3 JIMYHOTO
KaOKMHeTa, MPUHAIEKAIIEro JIMIY, KOTOPOE yKa3aHO B TEKCTE JJIEKTPOHHOIO JOKYMEHTa Kak
JMIIO0, €ro MOAMMCABIIee, HO M U3 JIMYHOro KaOWHeTa JMIa, YMOJIHOMOYEHHOTO Ha IMoAavy
JIOKYMEHTA (TIpeACTaBUTENS).

(rm. 2.3.7 BBeaeH Ilpukazom CyneOHoro aenapramenta npu Bepxosaom Cyne PO ot 15.01.2024
N 10)

3. IOJAYA TOKYMEHTOB B 2JIEKTPOHHOM BUJE
(8 pen. Ilpukaza CynebHoro nenapramenta npu Bepxosnom Cyne PO
ot 15.01.2024 N 10)

3.1. O0mue TpedoBaHUS

3.1.1. TpeboBanus xk hopme U COAEPKAHUIO JOKYMEHTOB, MOJaBAEMbBIX B COOTBETCTBHH C
[lopsiakoM mojgauM JOKYMEHTOB, ONPEAENSIOTCS MPOLECCYalIbHbIM 3aKOHOJATEIbCTBOM


https://login.consultant.ru/link/?req=doc&base=LAW&n=476481&dst=100053
https://login.consultant.ru/link/?req=doc&base=LAW&n=476481&dst=100059
https://login.consultant.ru/link/?req=doc&base=LAW&n=476481&dst=100062
https://login.consultant.ru/link/?req=doc&base=LAW&n=476481&dst=100065

Poccuiickoit @enepanuu.

3.1.2. Ilpu mNOArOTOBKE K HAMpaBICHUIO JIOKYMEHTOB B D3JIEKTPOHHOM BHJIE B CY[
M0JIb30BATEJIEM JIMYHOTO KabuHeTa 3anoyHseTcs Gopma, pa3MelieHHas B TMYHOM KaOUHETe:

1) B oTkpbIBuICHcA SKpaHHOW ¢dopMe MO mojade JOKYMEHTOB B CyA HE0OXOIUMO
O03HAKOMUTHCS C TPEOOBAHHMSIMH U TPABWIAMHU TOJA4d JOKYMEHTOB B DJIGKTPOHHOM BHUJC U
COTJIACUTHCA C HUMU;

2) BbIOparh cmoco0 mojnaud (IMYHO JUOO0 Kak TPEACTAaBUTENb 3asBUTENSA), BUJ
CYIOIpPOU3BOJACTBA, B paMKax KOTOpPOro OyJeT MHOJaH MJOKYMEHT B 3JIEKTPOHHOM BHJE:
TPaKIAHCKOE CYIONPOU3BOJACTBO, aIMHHUCTPATUBHOE CYJONPOM3BOACTBO MM YrOJOBHOE
CYZAOIPOU3BOJICTBO;

3) yka3wiBaeTcsi HHpOpMAIUs O 3asBUTENE, 00 YIaCTHHKAX CyIeOHOTO Iporiecca (JIaHHas
uHpOpMaLKs YKa3bIBAETCA TAKXKE B TEKCTE M0JaBAEMOT0 0OpaIleHus), B TOM YHUCIIE:

€CIIM 3asIBUTENIEM (HCTIOM) SIBJIAETCS (PU3NUYECKOE JIUIIO, YKA3BIBAIOTCS ero (hamMumus, ums,
OTYECTBO (NpU €ro HaJU4MM), JaTa U MECTO POXKJIEHUS, MECTO >KUTEIbCTBA WJIM MECTO
npeObiBaHus (Pu3ndeckoro aumna (¢ o0s3aTeNbHBIM YKa3aHHEM IOYTOBOTO HMHJEKCA), OAWH U3
uAeHTU(PUKATOPOB (CTpaxoBOll HOMEp MHAMBHUAYyanbHOro junesBoro cuera (CHUJIC),
uaeHTU(UKAIIMOHHBIM HoMmep Hanoromnartensika (MHH), cepus u HomMep JOKyMeHTa,
YIOCTOBEPSIOLIEr0 JIMYHOCTh, CEPUSI U HOMEP BOJIUTEIBCKOTO YIOCTOBEPEHMS), SIBISIETCA JIU
M10JIb30BATENb VHUBUYaJIbHBIM peAnpUHUMAaTENIEM (mns WHJWBH1yaJIbHBIX
npeanpuaumareiei ykazanue MHH 1 0CHOBHOTO rocy1apCTBEHHOIO PETHCTPALIMOHHOTO HOMEpa
unauBuayansHoro npennpuaumarens (OI'PHUIIL) oGs3arensHo, Takke yKas3bIBaeTCs ajapec
dakTudeckoro mpoxuBanus). Eciam ucTmamm (3asBUTENSAMH) BBICTYNAIOT HECKOJBKO JIUII,
yKa3biBaeTcss uHpopmanus o0 KaxAoM H3 HuUX. Eciu 3asBuUTeneM SBISETCS WHOCTPAHHOE
¢dusmnueckoe nuio, TpedoBanue 06 ykazanuu MHH u OI'PHUII e npumensiercs;

€CJIN 3asIBUTEJIEM SBIIETCS IOPUANYECKOE JIMIIO, YKa3bIBAKOTCS €r0 MOJIHOE HAMMEHOBAHUE,
WNHH, ocHOBHOI rocyaapcTBeHHblN peructpanuonHsiii Homep (OI'PH) (mmpu otcyTcTBUM y HETO
HNHH yxa3zeiBaetcs ero OI'PH), KIIII, anpec mecta HaxoxaeHus (C 00s13aTEIbHBIM yKa3aHUEM
MOYTOBOTO MHAEKca). Eciu 3asBUTENEM SBISIETCS MHOCTPAHHOE FOPUANYECKOE JIUI0, TpeOoBaHNe
00 yka3zanuu UHH u OI'PH He npumensercs;

B cly4yae eciau OoOpalleHHe I0/aeTcsl MpPEeJCTaBUTENIeM, YKa3bIBAIOTCS (aMuwins, uMs,
0TuYeCcTBO (IIPU HAJIMYUN), 1aTa U MECTO POKICHUS, aipec JUIsl HaIllpaBJICHUs Cy1€0HBIX TTOBECTOK
U UHBIX CYJIeOHBIX M3BELICHUH, OJIMH U3 uaeHTH(uKaTopoB ¢pusudeckoro nuna (CHUIIC, MHH,
cepusi U HOMEp JOKYMEHTA, YAOCTOBEPSIOLIErO0 JUYHOCTb, CEPUS M HOMEDP BOIUTEIBCKOIO
YIOCTOBEpPEHUS), HAIMYUE AOBEPEHHOCTH, BBIIAHHOM JIMIIOM, OT UMEHM KOTOPOTO IOJAIOTCS
JIOKYMEHTHI;

€CITM OTBETYMKOM (JJOJDKHUKOM) SIBJISIETCS (PU3MYECKOE JIMII0, YKa3bIBAIOTCS €ro (paMmims,
UMs, OTUECTBO (IIPM €ro HAJIUYMHU), JaTa U MECTO POXKIACHHS, MECTO >KUTEIbCTBA WJIM MECTO
npeObIBaHus (pu3nyeckoro jguna (¢ o0s3aTeNbHBIM YKa3aHHEM IOYTOBOTO HMHJEKCA), OAUH U3
UJCHTUPUKATOPOB (CTpaxoBOW HOMep UWHAMBUAyanbHOro JuneBoro cyera (CHUIIC),
uaeHTU(OUKAITMOHHBIM HOMep Hajoromareneimuka (MHH), cepus um HOMEp HOKyMeHTa,
YIOCTOBEPSIOLIETO JIMYHOCTb, OCHOBHOM T'OCYJAapCTBEHHBIH PErMCTPALlMOHHBI  HOMEP
VMHAUBUAYAJILHOTO MPEIIPUHUMATEINS, CEPUS U HOMEP BOJIUTENBCKOTO YAOCTOBEPEHUS);

€CJIM OTBETUMKOM SIBJISIETCS FOPUIUUYECKOE JIUIIO, YKA3BIBAIOTCS €r0 MOJIHOE HAaUMEHOBAHHUE,
UIEeHTU(DUKAITMOHHBIA ~ HOMEpP  HAJOrOIUIATENhIIIMKAa W OCHOBHOM  TOCYIapCTBEHHBIN
peructpaunonuslii Homep, KIIII, ampec mecra HaxoxxaeHHs (C 00sS3aTelNbHBIM YKa3aHHUEM



MOYTOBOI'O UHJIEKCA);

€CIIU 3asBUTEJIEM SIBJIETCS HHOCTPAHHOE HOPUIMUYECKOE JIUI0, TpeOoBaHUE 00 yKa3aHUU
WNHH u OI'PH He npumMensiercs;

€CITM yYaCTHUKOM CyAEeOHOro mporecca (TPEeTbUM JIMIIOM, 3aHHTEPECOBAHHBIM JIHIIOM)
SIBIISICTCSL (DM3MYECKOE JIMIIO, YKA3BIBAOTCS (paMIIIUS, UMs, OTYECTBO (IIPH HAJIWYWH), AaTa U
MECTO POXJIEHHUS (€CIM HW3BECTHBI), MECTO J>KHTEIBbCTBA WJIH MECTO NpPEOBIBAHHS, OJUH W3
UACHTU(HUKATOPOB (€CIM HW3BECTHHI), HOMEp TenedoHa, aapec JJIEKTPOHHOW IMOYTHI (eciu
W3BECTHBI);

€CITM YYaCTHHKOM CyJIeOHOTO Ipolrecca SBISETCS IyOJUYHO-TIpaBOBOE 0Opa3oBaHUE,
ykasbiBaercss HH, OI'PH u KIIIT oprana rocyaapcTBEHHOW BIacTH WJIM OpraHa MECTHOIO
CaMOYIpAaBJICHHS, B JIUIE KOTOPOTO, O MHEHUIO 3asBHUTEINS, BBICTYIAET ITyOIMYHO-IIPABOBOE
0o0pa3oBaHue;

€ClIM  YYaCTHMKOM CyAeOHOro mpolecca SBISETCA JIOJDKHOCTHOE JIMIIO  OpraHa
roCy/1apCTBEHHOW BJIACTU MJIM OpraHa MECTHOro camoymnpasieHus, ykaszpiaercss UHH, OI'PH u
KIIIT oprana rocyapCTBEHHOM BJIACTH WJIM OpraHa MECTHOI'O CaMOYIPAaBJIEHUS, B KOTOPOM 3TO
JIOJDKHOCTHOE JIUIIO OCYIIECTBIISIET CBOIO MPO(ECCHOHATBHYIO CIIYKEOHYIO AEATEIbHOCTD;

€ClIM YY4aCTHUKOM CyAeOHOro mpolecca sBIS€TCS BOMCKOBas 4acTb, HE SBISIOLIAsACA
fopuauieckuM JmioM, ykaseisaercs MHH, OI'PH u KIIII cooTBercTByIomero ¢enepaibsHOTo
OpraHa UCIIOJIHUTEJILHOW BJAcTH, B KOTOPOM (erepaabHbIM 3aKOHOM IPEAYCMOTPEHA BOCHHAs
ciyx0a;

€ClIM YYaCTHMKOM Cyne0HOro Ipouecca sBISETCS OpraH, HE MMEIOLMH cTaryca
IOPUJIMYECKOT0 JINLA, HaJIeIeHHbIH (heiepabHbIM 3aKOHOM OT/IEJIbHBIMU FOCY1apCTBEHHBIMU HITH
UHBIMU TTYOJMYHBIMU TTOJIHOMOYHMSMHU M CO3JIaHHBIN Ha OCHOBAaHWU (elepabHOr0 3aKOHA WU
pewieHus (eaepanbHOrO OpraHa rocynapcTBeHHoW Biact, ykaspiBaercss MHH u OI'PH
(enepanbHOro oOpraHa, OOECIEYMBAIOLIETO JEATEIbHOCTh MOJb30BaTeNsl (JIMOO OTBETUHKA,
3aMHTEepecoBaHHOTO ML), a Takxke KIIIT sToro oprana;

€ClIi Yy4aCTHHUKOM cyJeOHOro mpoiiecca siBisercs nojapasnenenue LleHTpanpHoro 6aHka
Poccuiickoiit @enepanuu (banka Poccun), He sBnsrOIeecs IOPUIAIECKUM JTUIIOM, YKA3bIBACTCS
WHH u OI'PH LenTpansHoro 6anka Poccuiickoit @enepanuu, a Taxxe KIIIT;

€CIIi y4YaCTHHKOM CyAeOHOro Tipoliecca SIBISETCS OpraH, HE MMEIIIUNA cTaryca
IOpPUINYECKOTO JIMIA, HAJICTICHHBI 3aKOHOM OTJAEIBbHBIMH TOCYAApPCTBEHHBIMH WJIA WHBIMU
MyOTMYHBIMH TTOJTHOMOYUSMHU U CO3JaHHBIA Ha OCHOBaHHWH PEIICHHS] OpraHa ToCyJapCTBEHHOMN
Bnactu cyOwbekta Poccuiickoit ®enepannn, ykassiBaetcss MHH u  OI'PH  Boicmiero
MCIIOJTHUTENILHOTO OpraHa roCyJapCTBEHHOMN BJIACTH COOTBETCTBYIOIIEro cyObekTa Poccuiickoit
®enepannn, a takxke KIIIT;

€CJIM YYaCTHUKOM Cy/IeOHOTO Tpoliecca SIBIAETCS OpraH (HampuMmep, aaMHUHUCTpaTUBHAS
KOMHCCHSI), HE MMEIOIIUM CcTaTyca IOPUAMYECKOrO JIMIA, HAJENEHHBIH 3aKOHOM OTAEIbHBIMU
MTOJTHOMOYMSIMH TI0 PEIICHUI0 BOIPOCOB MECTHOIO 3HAYEHHUSI, TOCYIAPCTBEHHBIMH WJIM WHBIMU
NyOMMYHBIMA TIOIHOMOYHSIMHU M CO3/JaHHBI Ha OCHOBaHHWH pEIIEHUS OpraHa MECTHOTO
camoympasnenus, ykaspiBaercs UHH u OI'PH wmecTtHOM ammuHucTpanuu (MCTIOJHUTEIHHO-
pacmopsAUTEILHOTO OpraHa COOTBETCTBYIOIIET0 MYHHUIIUIIATHLHOTO 0Opa3oBanusl), a Takxke KIIIT;

4) yxasbIBatoTcs HoMepa TeneoHOB (MOOUIIBHBIN, CTallMOHAPHBIN), HOMepa (QakcoB (Ipu
HaAJIMYMH), afjpeca NEKTPOHHON OYTHI U Jpyrue TpeOyeMble CBEICHUS;

5) yKa3bIBaeTCs ajpecar 0OpalieHus;



6) yka3biBaeTcs (BIOMpAETCsl) HAMMEHOBAHUE Cy/1a, B KOTOPBIM aIpeCOBaHO OOpaIleHue;

7) BeIOUpaeTcs BuA oOpallleHus B Cy/l, yKa3bIBAIOTCS €r0 PEKBU3UTHI U 3arpy>KaroTcs Gaiiibl
M0/IaBAEMBIX JJOKYMEHTOB;

8) BBOUTCS HOMeEp Jiena (MMPOU3BOICTBA, MaTepHala) B ciaydyae, €Ciid MPOU3BOICTBO 110 eIy
BO30YXJICHO.
(mm. 3.1.2 B pen. [Ipukaza Cyne6Horo nenapramenTa npu Bepxosaom Cyzae PO ot 15.01.2024 N
10)

3.1.3. K oOpatenuto, nojaBaeMoMy OT UMEHH JIPYroro JHIA, JOJHKHBI ObITh MPUIOKEHbI
JIOKYMEHTBI, TOITBEP K IAIOIIUE CTaTyc 00pallaolerocs B Cy/1 ula (Harpumep, YI0CTOBEpEeHHE
aJIBOKaTa), ero moJIHOMOYHMsl (HapuMep, J0BEPEHHOCTh WM UHOW JJOKYMEHT).

B coorBerctBum ¢ I'TIK PO, KAC PO:

JIOBEPEHHOCTh IMPEJCTaBIsIeTCsT B (OpME 3IEKTPOHHOIO JOKYMEHTA, IOANHCAHHOIO
YCUJIEHHOW KBaNU(UIIMPOBAHHON AIEKTPOHHON MOAMKUCHIO MPEACTABIAEMOro JHIla, JUOO B
dbopMe 3IEKTPOHHOTO oOpa3a TOKYMEHTa, 3aBEPEHHOTO YCHJICHHOW KBaTU(UIIUMPOBAHHOM
AJIEKTPOHHOW TMOANUCHI0 TMPEACTABIsAEMOro Juia, Jdubo B (opMe 3IEKTPOHHOro o00pasa,
3aBEPEHHOTO TIPOCTON DJEKTPOHHOH MMOAMUCHI0 WM YCHJICHHOM KBaTU(UIIMPOBAHHOU
3JIEKTPOHHOW MOAMUCHIO JIULA, MOAIOIIET0 TOKYMEHTHI;

OplIep Ha WCIOJHEHUE TMOPYYEHHUS, BbIIABAEMbIA COOTBETCTBYIOIIUM aJBOKATCKUM
oOpa3oBaHueM, MpeICTaBisieTcs B (opMe DIEKTPOHHOrO oOpas3a JOKYMEHTa, 3aBEpEHHOTO
YCUJIEHHOW KBaJIM(DUIIMPOBAHHON 3JIEKTPOHHOM MOMANUCHI0 JOHKHOCTHOTO JIUIIA, BBIAABILIETO
opaep, Jm0O  3aBEpEHHOrO0  MPOCTOM  AJNEKTPOHHOW  TOJNHCHI0 WM  YCHJIICHHOH
KBJTM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO JTUIA, TOAAIOIIET0 JOKYMEHTHI;

ecnu oOpalleHue B CyJl B COOTBETCTBHM C 3aKOHOAATeNbCTBOM U IlopsakxoM mnonaum
JOKYMEHTOB ~ JIOJDKHO OBITh IMOJMHCAHO (3aBEPEHO) YCHJICHHOM KBaJM(UIIMPOBAHHOM
AJIEKTPOHHOM TMOANMCHIO, TPU MOAAYe TAKOro OOpalleHHsi B 3JEKTPOHHOM BHUIE K HEMY
NPUKJIAIbIBAETCS TOBEPEHHOCTD, MOANUCAHHAs (3aBEPEHHAs) YCUJIEHHOM KBaIM(pHUIUPOBAHHON
JIEKTPOHHOM MOANHUCHIO MPEACTABISIEMOrO JIHIIA;

JOKYMEHTBI, TOATBEPKIAIOIINE CTaTyC OOpAIAOLIErocss B CyJ JIHIIA, MPEACTABISIOTCA B
dhopmMe IIEKTPOHHBIX 00Pa30B TIOKYMEHTOB, 3aBEPEHHBIX MPOCTON IJIEKTPOHHOHN MOIIMUCHI0 UITH
YCUJIEHHOW KBaTU(UIIMPOBAHHON SJEKTPOHHOM MOAMKCHIO JIUIIA, TTOIAIOIIETO JOKYMEHTHI, THO0
B (popMe 2JIEeKTPOHHBIX IOKYMEHTOB.

B cootBercTBru ¢ YIIK PO:

JIOBEPEHHOCTh TIpeACTaBiIsgeTcss B (opMe 3JIEKTPOHHOIO JOKYMEHTA, IOANUCAHHOTO
YCUJIEHHOM KBaTMU(UIIUPOBAHHOM 3JIEKTPOHHOM MOMHUCKIO MPEACTABIAEMOr0 JIHIIa Inbo B popme
3JIEKTPOHHOT'0 00pa3a JOKYMEHTa, 3aBE€PEHHOT0 YCUJICHHOW KBaTM(DUIMPOBAHHOHN 3JIEKTPOHHOM
MOJIHUCHIO MTPEICTABIIAEMOTO JIUIIA;

opiep Ha WCIOJHEHHE TIOPYYEHHs, BBIJABAEMbIH COOTBETCTBYIOIIMM aJIBOKATCKUM
oOpa3oBaHueM, IMpeJcTaBiasieTcss B (opMe HIEKTPOHHOro oOpas3a JOKyMEHTa, 3aBEPEHHOIrO
YCWJICHHOM KBaTU(UIIMPOBAHHON JJIEKTPOHHOM IMOJMUCHIO JIOJDKHOCTHOTO JIMIIA, BBIJABIIETO
opzep.
(mm. 3.1.3 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne P® ot 15.01.2024 N
10)

3.2. Ilonaya JOKYMEHTOB B paMKax
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TPa’kKIAHCKOr0 Cy0NPON3BOACTBA (B cOOTBeTCTBHU ¢ 'paxkianckum
npoueccyajbHbIM KoaekcoM Poccuiickoii @enepanun)

3.2.1. OOpamenne B Cyl MOXET ObITh MOAaHO B (OpME dJIEKTPOHHOTO JIOKYMEHTA,
HOJNMCAHHOTO YCHJICHHOM KBaJU(HUIMPOBAHHOW AJIEKTPOHHON MOAMHUCHIO, OO B (opme
JJIEKTPOHHOTO o00pa3a JOKYMEHTa, 3aBEPEHHOr0 MPOCTON AJIEKTPOHHOW MOANKCHIO WU
YCHJICHHOW KBATH(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO.

(mm. 3.2.1 B pen. [Ipukaza Cyne6Horo nenapramenTa npu Bepxosaom Cyzae PO ot 15.01.2024 N
10)

3.2.2. O6pamenue B cya, kotopoe corinacHo ['TIK P® nomkHO ObITE MOANMCAHO YCUIICHHOM
KBTH(DUIIMPOBAHHOMN 3JICKTPOHHOM MOMANMKUCKHIO (HampuMep, 3asBlieHHe 00 00ecreYyeHn: UcKa, a
TaK)Ke HCKOBOE 3asIBJICHHUE, COIepIKaIIee X0AaTalcTBO 00 oOecrnieueHnu ncka (4acthb 4 ctathu 131
u gacth | crareu 139 I'TIK P®), xomaTaiicTBO 0 MPHOCTAaHOBIICHUU HCIIOTHEHUS CYyICOHBIX aKTOB
(cratbs 379.3 TTIK P®), nogaercs B cya B GopMe 3IESKTPOHHOIO JOKYMEHTA, IOIIMHUCAHHOTO
YCHJICHHOW KBaJIM(DUIIMPOBAHHOMN 3JICKTPOHHOU TOJITUCKHIO YITOJIHOMOYEHHOTO Ha IMOAHCAHUC
JOKYMEHTa JHIa (3asBUTEN WU €ro NpeacTaBuTelns), 0o B ¢opMe AIEKTPOHHOTO oOpasa
JOKYMEHTA, 3aBE€PEHHOT0 YCUJICHHOW KBATH(PUIMPOBAHHOHN AJIEKTPOHHON moanuchio. [lpu sTom
ycuJIeHHas! KBaTu(UIIMPOBaHHAs 3JIEKTPOHHAS MOJIMUCH, KOTOPOH 3aBepEeH 3JEKTPOHHBIN 00pa3
oOpareHus B Cy/J, TOJDKHA TPUHAJICKATH JIUILY, YIIOJITHOMOYCHHOMY Ha MOIUCAHNE TOKYMEHTA,
MOJMKUCABIIEMY JOKYMEHT Ha OyMa)KHOM HOCHUTEIE.

(mm. 3.2.2 B pen. Ilpukaza Cynebnoro nenapramenrta npu Bepxosaom Cyne P® ot 15.01.2024 N
10)

3.2.3. Ecnu oOpameHue B cyj MOAMUCAHO (3aBEPEHO) MPOCTON JIEKTPOHHOM TOJITUCKIO,
3JIEKTPOHHBIE 00Pa3bl TOKYMEHTOB, IPUJIaraeMble K OOpaIIeHHIO B CYJ, CYUTAIOTCS 3aB€PEHHBIMU
IIPOCTOM AIIEKTPOHHOM IOJIHCHIO.

Ecnmu oOpamenue B cyl MOANUCAHO (3aBEpEHO) YCUJICHHOM KBanU(UIIMPOBAHHOI
3JIEKTPOHHOM MOAIUCHIO, FTEKTPOHHBIE 00pa3bl JOKYMEHTOB, IpUjlaraeMble K 0OpalieHuIo B CyJ,
CUMTAIOTCS 3aBEPEHHBIMH YCHJIEHHOM KBaTU(PUIIMPOBAHHON JIEKTPOHHON MOMUCHIO.

(rm. 3.2.3 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 15.01.2024 N
10)

3.3. [Tonaya 1OKyMEHTOB B paMKaxX aIMMHUCTPATHUBHOI O
cyaonpou3BoacTsa (B coorBercTBuM ¢ Konexkcom
aAMHUHHMCTPATUBHOIO CYy10NPOU3BOACTBA
Poccuiickoin ®@exepanun)

(8 pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyne PO
or 15.01.2024 N 10)

3.3.1. OOpamienue B cya MoOXeT ObITh MOAaHO B ()OpME AIIEKTPOHHOIO JOKYMEHTa,
MOJNMCAHHOTO YCHJICHHON KBaJM(HUIMPOBAHHON AIIEKTPOHHON MOANHUCHIO, JHOO B (opme
3NIEKTPOHHOTO 00pa3a JIOKYMEHTa, 3aBEPEHHOTO IPOCTOH 3JIEKTPOHHOW IOIHCHI0  HIIH
YCUJICHHOM KBaTU(UIIMPOBAHHON JIEKTPOHHON MOAMHUCHIO.

3.3.2. Eciiu oOparmieHue B CyJl MOJMUACAHO (3aBEPEHO) MPOCTOM AIEKTPOHHOM IOJIHUCHIO,
AIIEKTPOHHBIE 00pa3bl TOKYMEHTOB, ITpUIIaraeMble K OOPAIIEHHUIO B CYy/Jl, CAUTAIOTCS 3aBEPEHHBIMU
MIPOCTOM AIIEKTPOHHOM MOJIHCHIO.

Ecnmu oOpamenue B cyl MOANMUCAHO (3aBEPEHO) YCUJICHHOM KBanU(DUIIMPOBAHHOM
AIIEKTPOHHOH MOAIHUCHIO, AIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IpUiiaraeMble K 0OpalieHuIo B Cy,
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CUHTAIOTCSI 3aBEPEHHBIMH YCUJICHHOH KBaJIM(UIIMPOBAHHOM IEKTPOHHON MOMUCHIO.

3.3.3. K kaccanmoHHOU >ajno0e, MPEeACTABICHHUIO MPUJIAraloTcsl 00KallyeMble CYIAcOHbBIC
aKThl B (OpME IJICKTPOHHBIX JOKYMEHTOB, IOJMMCAHHBIX YCWJICHHON KBaJIM(DUIIMPOBAHHON
3JICKTPOHHOM MOAMUCHIO (MTOAMUCAMHU) CYAbH (CYyACH), MPUHSABIIECTO (TPUHABIINX ) Cy/ICOHBIN aKT,
1100 B opMe 3IEKTPOHHBIX 00pa3oB 00XkKalyeMbIX CyAeOHBIX aKTOB, 3aBEPEHHBIX yCHUIICHHOU
KBJIM(ULIMPOBAHHON 3JEKTPOHHON MOJIMUCKHIO CYIbH, MPEACENATEIbCTBYIOLIETO MO /ey, a B
Clly4ae ero OTCyTCTBHS - IIpeAceaaTels cya (3aMECTUTENS IIPEACEATENs CyAa).

K KaccaHI/IOHHOﬁ }KaJ'IO6€, MMpEaACTaBJICHUIO, II0OJAaBA€MBIM B CY/] KaccaHHOHHOﬁ HMHCTAaHIIUH,
3asBUTCIIb BIIPABC HC IPpUJIaraTb 06)KaﬂyeMBIe CYI[C6HBIC aKThI.

3.4. [lonaya JOKYMEHTOB B PAMKaX YrOJI0BHOI'0
CYJAONPOU3BO/ACTBA (B COOTBETCTBHH C YT0J0BHO-NIPOLECCYaJIbHBIM
KkoaexkcoM Poccuiickoii @enepanun)

(B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO
or 15.01.2024 N 10)

3.4.1. O6pamenne B cyn mnogaerca B (opMe 3JIEKTPOHHOTO AOKYMEHTA, MOJIMHCAHHOTO
YCHJICHHOW KBaTHU(UITUPOBAHHOM 3JIEKTPOHHOM MOAMKMCHIO JIMIIA, ITOAOIIEro oOpamieHue, 1udo
B (opMe 3JIEKTpOHHOro oOpa3a MOKYMEHTa, 3aBEPEHHOTO YCHJIEHHOHN KBaJM(UIIUPOBAHHON
AJIEKTPOHHOM MOAMKCHIO JIUIA, MOJAOIIEr0 00palleHue.

[Ipunaraemple K oOOpalleHHI0O B Cyd MaTepuanbl (JIOKYMEHTHI) mojaroTcs B ¢opme
JJIEKTPOHHBIX JOKYMEHTOB, MOJINUCAHHBIX YCWJICHHOM KBalIU(DUIMPOBAHHON 3IEKTPOHHOU
NOJNKChI0, MO0 B (QopMe DIEKTPOHHBIX O00pa30B JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHON
KBATM(UIMPOBAHHON ANEKTPOHHOW moAnuchio. [Ipuw 3TOM  3IEKTPOHHBIE JOKYMEHTHI,
M3TOTOBJICHHbIE MHBIMU JIMIIAMH, OpraHaMu, OpraHu3alusIMHu B cBOOOAHON (opme uimm dopme,
YCTaHOBJIEHHOMN U1l 9THX JTOKYMEHTOB 3aKOHOJATenbcTBOM Poccuiickoit denepannu, TOIKHBI
OBITH IOJITUCAHBl UMHU YCUJIEHHON KBaTU(PUIIMPOBAHHON IEKTPOHHON MOIIHUCHIO.

XonaTaiicTBO 00 03HAKOMJIEHHH C MaTepHalaMu YTOJIOBHOTO [ella, O MOJYYEHHUU KOIUii
MPOLIECCYaIbHBIX JOKYMEHTOB, ITOJIyY€HUH HH(OPMAaIlU B COOTBETCTBUHU ¢ MyHKTOM 21.1 yactu
BTopoit crathi 42 YIIK P®, nnpopmannu 06 yqactuu B cyAeOHBIX 3acelaHUSIX, B TOM YHCIE C
HCIIOJIb30BAaHUEM CHCTEM BHUJECO-KOH(EPEHII-CBS3U, TPAKIAHCKUI HCK, HE coepxaiiui
XOoJlaTalicTBa O TMPHUHATUM Mep MO0 O0O0ECHEeuYeHUI0 BO3MEUICHUs Bpela, HPUYMHEHHOTO
IpECTyIUIEHUEM, MO0 BO3MOKHOM KOH(PHUCKAIMU HMMYIIECTBA MOTYT OBITh MOJaHbI B (hopme
AJIEKTPOHHOTO JTOKYMEHTa, IOAMUCAHHOTO YCWJICHHOW KBaIU(UIIMPOBAHHON 3JIEKTPOHHOM
MOJAMHKCHIO, OO0 B (hOpME JIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOTO MPOCTOM AIEKTPOHHON
HOJNKMCHIO WM YCUJICHHON KBaNM(UIIMPOBAHHOM 3JEKTPOHHON MOJIMUCHIO JIMIA, MOJAIOILIETO
oOparieHue.

OOparienue B cyq Kak B ¢GopMe dIEKTPOHHOTO JIOKYMEHTa, Tak U B (hopMe DIIEKTPOHHOTO
o0Opa3a TOKyMEHTa MOXET OBITh MOJaHO TOJIBKO M3 JMYHOTO KaOWHETa JIHIIA, MOAMICHIBAIOIETO
(3aBepSIOIIETO) AICKTPOHHBIN TOKYMEHT (JIEKTPOHHBIN 00pa3 JOKyMEHTA).

3.4.2. K xaccaunoHHOH >xanobe, MPEICTAaBICHUIO NPWJIATaloTCs KOMUHM O0KalTyeMbIX
CyneOHbIX pemeHuid B ¢GOpMe DIEKTPOHHBIX JIOKYMEHTOB, TOAMHCAHHBIX YCHJICHHOU
KBAJTM(HUIMPOBAHHON HJIEKTPOHHON MOANMUCHIO (MOAMUCIMM) CyAbHM (CyZeil), NpUHSBILEro
(mpuHsABIINX) oOXalyemMoe cyneOHoe pemieHne, Jubo B QopMme 3IEKTPOHHBIX 00pa3oB
00KayeMbIX CyJeOHBIX pelIeHHH, 3aBepEeHHBIX YCUIEHHONW KBANU(DUIIMPOBAHHON 3JIEKTPOHHOM
HOAMHUCHIO CYIbH, IPEACEAATENbCTBYIOIIETO 10 JETY, a B CIIydae €ro OTCYTCTBHS - IPEACeAaTeNs
cyZa (3aMecTuTens mpeacenaTens cyaa).
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4. 3ABEPHIEHUE ITIOJAYU JTOKYMEHTOB

4.1. o 3aBepuieHun 3arpy3ku (aiaoB, cojepKaliux oopalieHue B Cya U MpujiaraeMbie K
HEMY JIOKYMEHTBI, IIOCJ€ OCYIIECTBJICHHUS TPOBEPKU MPABUIBHOCTH BBEICHHBIX JaHHBIX
M0JIb30BAaTENb, BHIOMPAsi COOTBETCTBYIOIIYIO OIIHKIO, HAIIPABIISAET JOKYMEHTHI B CY/I.

4.2. Ilocne HampaBiieHUs] JOKYMEHTOB B CYJ MOJIb30BATEIO B JIMYHBIN KaOMHET MPUXOIUT
yBEJOMJIEHHE O IOCTYIJICHUU JJOKYMEHTOB B MH(OPMAIIMOHHYIO CHCTEMY, COAEpIKallee AaTy U
BpeMs IOCTYIUJICHUSI JOKYMEHTOB.

4.3. B mensax ompeaesieHHss MOMEHTa IMOJa4yd JOKYMEHTOB JaTa W BpPEMs MOCTYIUICHUS
JOKYMEHTOB B UH(OPMALIMOHHYIO CHCTEMY (PUKCHUPYIOTCSI aBTOMATUYECKH, 110 00IIEMY TPABUITY
OTIPENICTISAIOTCS IO MOCKOBCKOMY BPEMEHH M YUUTHIBAIOTCS CYJIOM IIPH pacCMOTPEHUH BOIIPOCa O
COOJIIOIGHUH CpOKa JUIsl HallpaBieHUsi OOpalleHuss B CyJ COIVIACHO MPOLECCyabHOMY
3akoHoaarenbcTBy Poccuiickoit denepanuu (yacte 3 crarbu 108 I'TIK PO, yacts 4 crathu 93
KAC P®, cratesa 129 VIIK PO).

B nensax onpenenenus MOMEHTA MOJa4u JOKYMEHTOB 0 OOIIeMY MPaBUITy IPUHUMAETCS BO
BHUMaHUe JaTa ¥ BpeMs HHPOPMAIIOHHOM CUCTEMBI, a HE J1aTa U BpeMs YaCOBOM 30HBI, B KOTOPOM
HAXOJUTCS CyJl - aJpecaT HaIPaBJIIEMOT0 O0palEHUSI.

Jlata 1 BpeMs NOCTYIUIEHUS B MHPOPMALIMOHHYIO CUCTEMY JJOKYMEHTOB, [TOJIAHHBIX B CY/IbI,
pacmionokeHHbie B 1-if yacoBoii 30He (KammHuHrpazckas o01acTh), ONMPENENIOTCs M0 JaTe |
BPEMEHU MOCTYIIEHUS IOKYMEHTOB B MH(OPMALMOHHYIO CUCTEMY MUHYC | Hac.

4.4. TIpocMOTp TOKYMEHTOB, MOJAHHBIX B CyJl B DJICKTPOHHOM BHJE, OCYIICCTBISETCS
pabOTHUKOM ammapaTa CyAa, OTBETCTBEHHBIM 3a IMPHUEM JOKYMEHTOB B 3JEKTPOHHOM BHJE,
KOTOPBIA JOJDKEH YOSAWTHhCS B TOM, YTO JOKYMEHTBI, TOCTYIHBIIHE B HH(POPMAITHOHHYIO
CUCTEMY, aJipeCOBaHbI CYy, JOCTYIHBI ISl IPOUYTEHUS, 0hOpMIIEHBI B COOTBETCTBUH ¢ [Topsakom
MO/Iauu JIOKYMEHTOB, BKJIOUast COOJI0IeHHE TPeOOBaHUSI O HATUYUH IPAPUIESCKOM MOMUCH JTUTIA
B DJIEKTPOHHOM 00pase oOpallleHusi B ¢y, TpeOOBaHUI K dJIEKTPOHHOM moanucu. Ecnu naHHbIe
YCJIOBHSI COOJIOJIEHBI, TOJIb30BATEI0 B JIMYHBIM KAOWMHET HAIpaBiIseTCs YBEIOMIICHHE O
MOJyUYEHUU CYZIOM TMOJaHHBIX B JEKTPOHHOM BHUE JOKYMEHTOB. B yBenOMIIeHHH yKa3bIBaeTCs
HAaMMEHOBAHHE Cy/1a, HAITPABJISIIONIETO YBEIOMIICHHE, HANMEHOBAHUS TIOJIYYEHHOT'O 00paIlleHus B
CyIl U TIpUJIaraeMbIX TOKYMEHTOB, JaTa M BpeMsl MOCTYIUIEHUsI oOpaleHusi B HHPOPMAIHOHHYIO
CUCTEMY W JiaTa W BpPEeMs €ro TOJY4YCHHS CyI0M. B yBETOMIIEHHH TaKKe MOXET yKa3bIBaThCS
HOMEp COOTBETCTBYIOILETO CyA€0HOr0 jesa (IpOU3BOJICTBA).

Ecnu Ha3paHHEIC YCJI0BUSA HE CO6J'IIOI[€HI)I, MMOJIB30BATCIIIO HAIIPABJIACTCA YBCAOMIICHHUE O
TOM, YTO JOJOKYMCHTBI HE€ MOIYT OBITH IMpHU3HAaHbl MOCTYIUBIOMMU B CYI. B YBCAOMJICHUUA
YKa3bIBAOTCA ITPUYHUHEI, B CUJTY KOTOPBIX JOKYMCHTHBI HC MOT'YT CUUTATHCA ITOCTYIIUBIINMU B CY/I.

4.5. JIOKyMEHTBI OTKJIOHSIOTCA 10 CJIEIYIOIIUM IPUYNHAM:
1) oOparieHue B cys1 HE aJpecOBaHO JaHHOMY CYIY;
2) oOparieHue B Cy/ ABJISETCS WASHTUYHBIM paHee HallPaBICHHOMY OOpalleHHUIO;

3) IOKyMEHThl HEUYUTaeMbl, B YACTHOCTH: CTPAaHMIBI JOKYMEHTa (JIOKYMEHTOB)
NIEPEBEPHYTHI; JOKYMEHT (JJOKYMEHTBI) COJAEPKUT HE BCE CTPAHUIIBI; OTCYTCTBYET BO3MOXHOCTh
ONpeAeNUTh HaJlUyue BCEX CTpPaHUI; B (Qailie OTCYTCTBYET 3JIEKTPOHHBIA OKYMEHT WIIU
AIIEKTPOHHBIN 00pa3 JOKyMEHTa; OTCYTCTBYET CBSI3HBII TEKCT;

4) daiin obpamieHus B ¢y U (Miau) (Hailiibl TpHJIaraeMbIX K HEMY IOKYMEHTOB MPE/ICTABICHbI
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B opmarax, He npenycMoTpeHHbIX [TopsakoM nogauu T0KyMEHTOB;

5) obOpatienue B ¢y U (WIM) MpUiiaraeéMble K HEMY JTOKYMEHTHI HE MPEJICTaBICHbI B BUJIE
OTIENbHBIX (PalIoOB: B OJHOM (aiisie CONEPKUTCS HECKOJIBKO SJIEKTPOHHBIX TOKYMEHTOB HIIU
HECKOJIbKO JJIEKTPOHHBIX 00pa3oB JOKyMeHTOB. HaunmeHnoBanue (ailsioB HEe MO3BOJISET
UACHTU(DHUIIPOBATH IOKYMEHTHI, B HUX COACPKAIIUECS;

6) (aitn obpamienus B cya u (Wiau) ¢aiiasl MpuIaraeéMbix K HEMY JIOKYMEHTOB U (WJIH)
JTaHHBIC, COJEpXKAIUECS B HUX, HEIOCTYNHBI /s padOThl, B YACTHOCTH: 3allUIIEHBI OT
KOTNMPOBaHUsI W (WJIK) TIeYaTH, COJIEP)KAT MHTCPAKTHBHBIC WJIM MYJIbTHMEIUIHBIC 3JICMEHTBI,
BHEJIPCHHBIC CIICHAPHH,

7) B HapymeHue 3akoHomareiabcTBa Poccuiickoit ®enepanuun u Ilopsaka mogaum
JIOKYMEHTOB OOpaiiieHue B ¢y B (opMe AJIEKTPOHHOTO JOKYMEHTa HE IMOAMUCAHO YCHJICHHON
KBTH(DUIIMPOBAHHOMN 3JICKTPOHHOW MOAMKUCKHIO OO0 oOpaiieHue B cya B (hopMe DIIEKTPOHHOTO
o0pasa IOKyMeHTa He 3aBEPEHO YCHJICHHOW KBATH(PHUIIUPOBAHHOMN JIEKTPOHHOM MMOIITUCHIO;

(nm. 7 B pen. IIpukaza CynebHoro nenapramenta npu BepxoBaom Cyne PO ot 15.01.2024 N 10)

8) nyeKTpOHHBIA 00pa3 oOpallleHUs B CYJ HE COJCPKHUT TIpapUuecKOi TOIIMHCH JIUIIA,
00paTUBIIETOCs B CY/I;

9) sneKTpoHHAas MOJINUCh HE COOTBETCTBYET BUAY, ycTaHOBIeHHOMY [lopsakom nopauu
JIOKYMEHTOB. Y CHJIEHHasl KBIU(PUIIMPOBaHHAsI JIEKTPOHHASI TIOJIUCH HE MPOLLIA IPOBEPKY: Ha
MOMEHT MOANUCAHUS TOKYMEHTa CPOK ACUCTBUS CepTH(HKATa IEKTPOHHON MHOJMMCU HUCTEK,
AIIEKTPOHHASI TIOANHCH HE COOTBETCTBYET IOKYMEHTY, JOKYMEHT ObLII M3MEHEH (MO (UIIPOBAH)
IIOCJI€ TIOJIIUCAHMSL €T0 AIEKTPOHHON MOAIHUCHIO;

10) Homep nena (MpOU3BOJCTBA), YKa3aHHBIM NOJIb30BATENIEM IIPU [10a4Y€ JOKYMEHTOB, HE
COOTBETCTBYET HOMEPY Jiefia (MPOU3BOJICTBA), YKa3aHHOMY B OOpaIlleHUH B CY/I;

11) k oOpameHuto B cyl, MOAABAEMOMY IpEACTABUTENEM, HE TPHIOKEH JIOKYMEHT,
MOJITBEP K IAOLIU I TOJTHOMOYHS MTPEICTAaBUTEINSI HA MIPEIbABICHUE JOKYMEHTOB B CY/I;

12) oOpamieHue B CyJ MOCTYNHJIO C HCIOJB30BAaHUEM CHCTEMbl MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO IOKyMeHTooO0opoTa (M3 10);
(. 12 BBeaeH Ilpukazom Cynebnoro nenapramenta npu Bepxosaom Cyae PO ot 15.01.2024 N
10)

13) napymieHsl uHbIe TPeOOBAHUS K DJIEKTPOHHBIM JOKYMEHTaM M (WJIHM) 3JIEKTPOHHBIM
o0Opa3aM JOKYMEHTOB, ycTaHOBJIeHHbIE [Tops KoM Mo/1aun JOKYMEHTOB.

4.6. B uensx mpuoOrieHus k cygeOHoMy jieny (MPOU3BOJICTBY) pacleuaThIBAIOTCS:

KOmHs oOpalieHust B CyJl, MOCTYNMBIIETO B (hopMe 3IEKTPOHHOTO 0Opa3a JOKyMEHTa WM
3JIEKTPOHHOI'O IOKYMEHTA;
(B pen. IIpukaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne P® ot 15.01.2024 N 10)

CBEIEHUSI O pe3yJbTaTax MpPOBEPKH YCHWJICHHOW KBaIM(PUIUPOBAHHON 3JIEKTPOHHOU
MOJIMUCH JIEKTPOHHOTO IOKYMEHTAa, BKJII0Uas HHPOpMAINIo 00 yCUIICHHON KBATU(DUIIMPOBAHHON
JIEKTPOHHOM NOJANUCH, KOTOPOH MOANKMCAH MIEKTPOHHBIN JOKYMEHT;

CBEICHMSI O pe3ylbTarax MPOBEPKH YCHJIEHHON KBaTU(QHUIMPOBAHHONW 3IIEKTPOHHOMN
HNOJNMCH DJEKTPOHHOTO oOpa3a JOKyMEHTa, BKIO4as HHpopMamuio 00 yCHIEHHOH
KBJIM(ULUMPOBAHHON AJIEKTPOHHOW TMOJNMCH, KOTOPOM TMOAMMCAH DSJEKTPOHHBIM 00pa3
JIOKYMEHTA,;
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CBEIIEHUS O TMPOCTOW DJIEKTPOHHON MOAMKMCH, KOTOPOH 3aBEPEH DJIEKTPOHHBIN 00pa3
JIOKYMEHTA.

[Ipy HEOOXOIUMOCTH pAacIlevaThIBAIOTCA M MPUOOIIAIOTCS Ha OyMa)kHOM HOCHUTENE K
Marepuaiam cyaeOHOoro jena (IpOU3BOACTBA) KOMUH JJOKYMEHTOB, TOCTYTUBIINX B 3JIEKTPOHHOM
BUJIC.

4.7. JIOKyMeHTBI, MOCTYNUBIIME B HWH(DOPMALMOHHYIO CHCTEMY, JOJKHBI OBITh
3apErHCTPUPOBAHBl B CICIHAIBHBIX IMPOTPAMMHBIX CPEJICTBaX, O0ECMEUYMBAIOIINX BEICHUE
ABTOMATHU3UPOBAHHOTO Cy/1€0HOTO JIEIONPOU3BO/ICTBA.

4.8. IlpueM, yder M perucrpauusi HOCTYNMBILIUX B 3JIEKTPOHHOM BHJE JOKYMEHTOB
IIPOU3BOJATCS B TOM K€ IOPSAJKE, B KOTOPOM OCYILECTBIIIETCS IIPUEM, y4€T M perucrpanus
JOKYMEHTOB ~ Ha  OyMaXHOM  HOCUTElE C  OCOOEHHOCTSIMHM,  IPEIyCMOTPEHHBIMU
COOTBETCTBYIOIMMH HHCTPYKIUAMU TI0 CyACOHOMY JEIONPOU3BOJICTBY.




